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Supervision of Staff

The key to effective supervision of staff is quality of the relationship between the supervisor and the homecare assistant supported
by a comprehensive set of policies and procedures which are there to guide and assist the Homecare Team in implementing service
delivery to standards of excellence and quality demanded by our clients and practiced by myhomecare.ie on a daily basis.

In addition to clinical and medical training our supervisors receive on-going management, Leadership and personal development
training which are carried out in small groups.

All myhomecare.ie staff receive supervision and support from their supervisor or nurse manager on a regular basis. Myhomecare.ie
recognises that some staff are required to work by themselves for significant periods of time without close or direct supervision in
the community, in isolated work areas and out of hours. Myhomecare.ie have a lone working policy in place. The purpose of this
policy is to protect such staff so far as is reasonably practicable from the risks of lone working. All staff receive instruction on lone
working. Staff are invited to contact their supervisor if they feel their safety is compromised. A risk assessment will be completed
and the appropriate action will be taken.

All myhomecare.ie Homecare Assistants have their supervisor phone number who they can contact out of hours. if they feel they
are at risk or in cases of an emergency. An example of this is as follows:

A homecare assistant attended a client’s home out of hours where she found the client unconscious on the floor. The Homecare
assistant followed the emergency procedure as covered in her basic first aid awareness course.

1. Checked area around was safe

2. Checked client for response, client was unresponsive.
3. Check for breathing by placing face above mouth.

4. The client was breathing but was unresponsive.

5. Called emergency services.

6. Put client in recovery position.

7. Ensured client was comfortable.

Once the client is receiving the appropriate medical attention the homecare assistant will contact the homecare nursing manager.
The homecare manager will arrange a case conference to discuss the clients care. An incident report form is completed. A review is
carried out of the incident and procedures followed to ensure that there was adequate support in place. There further action to be
taken or training identified. Myhomecare.ie has an after counselling service in place.

All myhomecare.ie staff will receive regular support and practical advice from their supervisor/ nurse manager as required. This is
provided through spot checks and shadowing.

Also, if the homecare assistant identifies a risk in relation to any of the following:
¢ Management of challenging behaviour

e Lone Working

e Access to client’s home

e Elder abuse

e Manual Handling

¢ Deterioration in memory

 Deterioration in general appearance

(This list is not exhaustive)
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The Supervisor or Nurse manager will shadow and assist the homecare assistant to the client’s home where a risk assessment will be
carried out and the an appropriate plan of care will be put in place and the relevant HSE representatives will be notified.

At myhomecare.ie all our policies and procedures are in compliance with statutory regulations and relevant employment legislation.
All our policies and procedures have been drawn up in accordance with the latest Guide to Labour Law issued by the Department of
Enterprise Trade and Employment. These policies and procedures were audited in July 2010 by the National Employment Rights
Authority and we are delighted to confirm that to date we have not had any issues in relation to the employment of homecare staff.

The myhomecare.ie employee handbook and in the myhomeacre.ie homecare assistants code of practice clearly states:
It is prohibited for staff to bring anyone to the Service User's home while on duty, with the exception of mentoring / supervisory/
management of staff from the agency, please see employee handbook page 10.

Myhomecare.ie has policies in place to prohibit staff from smoking in client’'s homes or consuming alcohol at any time while on duty
and will not permit any member of staff who is under the influence of alcohol or otherwise has diminished capacity to work or
attempt to work on behalf of the HSE.

All employees receive instruction on our smoking, alcohol and drugs policies at their induction training. They also receive training on
our disciplinary procedures if any of our policies are violated. Infringements by employees will be dealt with under organisation
disciplinary procedures please see employee handbook page 24 and 25.

However, myhomecare.ie reserves the right to use any stage in this procedure, or omit any stage of this procedure if the misconduct
is serious enough to justify it.

Smoking in the client’s home, consuming alcohol at any time while on duty or arriving at work under the influence of alcohol is
strictly forbidden and warrants immediate dismissal. The behaviour will be fully investigated and each employee is informed that all
details relating to their conduct will be recorded on their employees personnel file

The myhomecare.ie employee handbook and in the Myhomeacre.ie Homecare assistants code of practice clearly states :
Myhomecare.ie operates a no-smoking policy to comply fully with the provisions of the Public Health (Tobacco) (Amendment) Act
2004.

European legislation has confirmed that the right to clean air overrides the right to smoke. Any individual found smoking inside an
enclosed workspace is liable to disciplinary action.

Myhomecare.ie has a contingency plan in place in the event that a worker does not turn up for work:

All clients are provided with a care plan which indicates the procedure the client should follow in the event that an employee does
not turn up for work. The client is requested to contact their homecare nursing manager when an employee does not arrive at work
and the contact details for the homecare nursing manager are provided in the care plan.

The homecare nursing manger will then contact the employee to investigate the reason why they did not arrive at work. Further to
this investigation the homecare manager/supervisor will contact the client to provide an up-date on the situation. Depending on the
reason why the employee did not attend work i.e. they are delayed in traffic, they are sick etc. the homecare nursing manager will
immediately implement an action plan in order to ensure the client receives the necessary care.

If the employee is sick and cannot attend work the homecare nursing manager will search the company TSS employee database

which has a large pool of fully registered homecare employees and will select appropriate registered homecare staff who can attend
to the client’s needs. The homecare nursing manager will only select homecare staff who have previously worked for the client.
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Once the employees are selected the homecare nursing manager will contact them to establish their availability , in many cases the
homecare employees will have indicated their availability previously so this process can be quickly implemented.

Once an appropriate homecare employee has agreed that they are available to care for the client the homecare nursing manager will
contact the client to confirm that they are happy with the alternative arrangements and homecare employee.

Upon agreement with the client the homecare nursing manager will contact the homecare employee and will explain in details the
client’s medical condition, mobility, duties involved and next of kin, they will also be asked to reference the care plan within the

clients home.

As part of our induction programme all employees are instructed the policy and procedure in relation to cancelling a booked shift as
per the employee handbook.

my@;’é
| homecare.ie




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


